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Appendix	2

Information	for	candidates	–	coursework	assessments 
This notice has been produced on behalf of: AQA, City & Guilds, CCEA, 

OCR, Pearson and WJEC

	

This	document	tells	you	about	some	things	that	you	must	and	must	not	do	when	you	are	

completing	coursework.

When	you	submit	any	coursework	for	marking,	you	will	be	asked	to	sign	an	authentication	

statement	confirming	that	you	have	read	and	followed	these	regulations.

If there is anything that you do not understand, you must ask your teacher.

Coursework provides you with an opportunity to do some independent research into a 

topic. The research you do will involve looking for information in published sources such as 

textbooks, encyclopedias, journals, TV, radio and on the internet.

Using information from published sources (including the internet) as the basis for your 

coursework is a good way to demonstrate your knowledge and understanding of a subject. 

You must take care how you use this material though – you cannot copy it and claim it as your 

own work

The	regulations	state	that:

‘the	work	which	you	submit	for	assessment	must	be	your	own’;

‘you	must	not	copy	from	someone	else	or	allow	another	candidate	to	copy	from	you’.

If you use the same wording as a published source, you must place quotation marks around 

the passage and state where it came from. This is called ‘referencing’. You must make sure 

that you give detailed references for everything in your work which is not in your own words. 

A reference from a printed book or journal should show the name of the author, the year of 

publication and the page number, for example: (Morrison, 2000, p 29).

For material taken from the internet, your reference should show the date when the material 

was downloaded and must show the precise web page, not the search engine used to locate 

it. This can be copied from the address line. For example: (http://www.bbc.co.uk/schools/16/

sosteacher/history/49766.shtml), downloaded 5 February 2021.

You may be required to produce a bibliography at the end of your work. This must list the 

full details of publications you have used in your research, even where these are not directly 

referred to, for example: Curran, J. Mass Media and Society (Hodder Arnold, 2005).

If	you	copy	the	words	or	ideas	of	others	and	do	not	show	your	sources	in	references	and	a	

bibliography,	this	will	be	considered	as	cheating.


